2\3 REPUBLIC OF NAMIBIA
Lean€= ]  ZAMBEZI REGIONAL COUNCIL
Tel: +2646m6 253015 Ngoma Street Private Bag 5005
Fax: +264 66 252217 Govt. Building Katima Mulilo
Enquiries: Mr. Shikonyeni 13 February 2026
RESTRICTED BIDDING

FOR MINISTERIAL TRAINING
MATERIALS/OFFICE EQUIPMENT

SUPPLY AND DELIVERY OF  MINISTERIAL TRAINING
MATERIALS/OFFICE EQUIPMENT

Procurement Reference No: G/RB/ ZRC-33/2025/2026

Name of Bidder

Contact Person

E-Mail Address

Postal Address

Total Amount

Zambezi Regional Council, Private Bag 5002, Tel: 066-261771, Fax 066-252650,
shikoyeni@zambezirc.
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REPUBLIC OF NAMIBIA -
ZAMBEZI REGIONAL COUNCIL

Tel: +264 66 253015 Ngoma Street Private Bag 5005
Fax: +264 66 253712 Govt. Building Katima Mulilo

Letter of Invitation

Name and Address of Bidder.....covreriiruriinineriiunnnnmmnseessinnnsss s e

13/02/2026
Procurement Reference No: G/RB | ZRC-33 /2025/2026

Dear Sir,

INVITATION FOR BIDS TO SUPPLY AND DELIVERY OF MINISTERIAL TRAINING MATERIALS/OFFICE
EQUIPMENT.

The Zambezi Regional Council invites you to submit your best bid for the items described in detail
hereunder. Any resulting contract shall be subject to the terms and conditions referred to in the
document.

Queries, if any, should be addressed to Zambezi Regional Council, Private Bag 5002, and Katima
Mulilo Att: Mr. Abraham Shikoyeni.

Please prepare and submit your bid in accordance with the instructions given or inform the undersigned
if you will not be submitting a bid.

Your quotation should reach Zambezi Regional Council on or before 25 February 2026
at 10:00 latest.

Yours faithfully,

Mr. ABRAHAM SHTIKOYENI %
HEAD: PMU )
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SECTION I: INVITATION FOR BIDS

1.Rights of Public Entity
The Zambezi Regional Council reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, or
(b) to accept or reject any bid; and

(©) to cancel the bidding process and reject all bids at any time prior to contract award.

2. Preparation of Bids

You are requested to quote for the items mentioned in Section III by completing, signing and
returning;:

(a) the Bid Letter in Section II with its annex for Bid Securing Declaration,
(b) the List of Goods and Price Schedule in Section III;

(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachment deemed appropriate.

You are advised to carefully read the complete Invitation for Bids document, including the Special
Conditions of Contract in Section VII, before preparing your bid. The standard forms in this
document may be retyped for completion but the Bidder is responsible for their accurate
reproduction.

3. Validity of Bids

The Bid validity period shall be 30 days from the date of submission deadline.

4. Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should:

(a) have a valid company Registration Certificate;

(b) have an original valid good Standing Tax Certificate;

(©) have an original valid good Standing Social Security Certificate:

(d) have a valid certified copy of Affirmative Action Compliance Certificate, proof from Employment

Equity Commissioner that bidder is not a relevant employer, or exemption issued in terms of
Section 42 of the Affirmative Action Act, 1998;

(e) have a certificate indicating SME Status (for Bids reserved for SMEs);

® [public entity to select appropriate] Submit bid valid security/Submit signed Bid-securing
Declaration.

€) All pages of the bid document to be initialled
(h) Bid Security/Bid Securing Declaration
6)] have an original valid good Standing (BIPA)

Bid Securing Declaration

Bidders are required to submit a Bid Securing Declaration for this procurement process



6.

Delivery

Delivery shall be 30 days after acceptance/issue of Purchase Order. Deviation in delivery period shall
not be accepted.

6.1 upon delivery all items quoted per specification need to be verified before payment is effected.
6.2 Quality of the items

6.3 Quantity of the item

6.4 Any defects/ damage and crack

7.
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Sealing and Marking of Bids

Bids should be sealed in a single envelope, clearly marked with the Procurement Reference
Number, addressed to the Zambezi Regional Council with the Bidder’s name at the back of the
envelope.

Submission of Bids

Bids should be submitted in a prescribed format and delivered/deposited in the Bid Box
number located at to Zambezi Regional Council , by not later than 25 February 2026, Time
10HO0O0 latest. Bids by post or hand delivered should reach Zambezi Regional Council 2" floor,
by the same date and time. Late bids will be rejected.

Bids received by e-mail will not be considered.

Opening of Bids

Bids will be opened by Zambezi Regional Council PMU members, on 25 February 2026,
immediately after closing time.

Bidders or their representatives may attend the Bid Opening if they choose to do so.

Evaluation of Bids

The Public Entity shall have the right to request for clarifications during evaluation. Offers that
are substantially responsive shall be compared on the basis of price or ownership cost, subject to
5% Margin of Preference, to determine the lowest evaluated bid.

5. Documents Establishing Conformity of Goods and Related Services

NB:

Bidders shall submit along with their bids the documents marked hereunder:

(a)

Documents to establish conformity of goods as specified in Schedule of ]
Requirements, highlighting deviations, if any, so as to establish substantial
responsiveness of the proposed goods item;

(b)

A list giving full particulars, including available sources and current prices of spare
parts, special tools, etc., necessary for the proper and continuing functioning of the
Goods during the period specified in the Specification and Performance
Requirement Sheet, following commencement of the use of the goods.

(©

Documentary evidence to establish to the satisfaction of the Purchaser that goods
proposed, as per other than the brand name, catalogue numbers or standard as
specified by the Purchaser, ensures substantial equivalence or are superior.

(d)

Evidence of the bidder’s technical capacity to be furnished by one or more of the
following means:
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(i) a list of the principal deliveries effected in the past three years, with the
sums, dates and recipients, whether public or private, involved; and

(ii) A confirmation letter from the manufactured principal dealer where the
bidder is sourcing the goods.

(¢) | Documentary evidence to establish Bidder’s ability to provide the goods within
the specified period.
11. Technical Compliance

12.

13.

Bidders shall submit along with their bids documents, catalogues and any other literature to
substantiate compliance with the required specifications and to qualify deviations if any with
respect to Public Entity’s requirements.

The Specifications and Performance Requirements, and Compliance Sheet details the minimum
specifications of the goods items to be supplied. The specifications have to be met, but no credit
will be given for exceeding the specifications.

Prices and Currency of Bids
Bids shall be fixed in Namibian Dollars.

Award of Contract

The Bidder having submitted the lowest evaluated responsive bid and qualified to supply the
goods items and related services shall be selected for award of contract. Award of contract shall
be by issue of a Purchase Order/Letter of Acceptance in accordance with terms and conditions
contained in Section VI: Contract and General Conditions of Contract.

14 Margin of Preference

14.1 The application margins of preference and their application methodology are as follows:

Not applicable

15 Award of Contract

The Bidder having submitted the lowest evaluated responsive bid and qualified to supply the goods
items and related services shall be selected for the award of the contract. Award of contract shall be by
issue of a Purchase Order/ Letter of Acceptance in accordance with terms and conditions contained in
Section VI: Contract and General Conditions of Contract.



SECTION II: BID LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your bid with the Price
list and documents requested above. A signature and authorisation on this Jorm will confirm that the
terms and conditions of the RB prevail over any attachments. If your bid is not authorised, it will be
rejected

Bid addressed to:

Procurement Reference Number:
Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per the defined
specifications, except for the qualified deviations [Bidder may delete this phrase in case of no deviation]
and, in accordance with the terms and conditions stated in your Invitation for Bids referenced above.

We confirm that we are eligible to participate in this bidding exercise and meet the eligibility criteria
specified in Section 1: Invitation for Bids.

We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public Procurement
Act during the procurement process and the execution of any resulting contract.

The validity period of our bid is ........... days from the date of the bid submission deadline.

We confirm that our quoted prices in the List of Goods and Price Schedule are fixed and firm and will not
be subject to revision or variation, if we are awarded the contract prior to the expiry date of the bid

validity.

The delivery period offered, from the date of issue of Purchase Order/ Letter of Acceptance, is as shown
in the List of Goods items and Price Schedule.

Bid Authorised by:
Name of Bidder Company’s Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./E-mail




BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

DIALE:. 5 6555 wnmmmmssonnn s sivnne vFo s ST0FIRHRATTS 4 SoinS s m e ST oR 6

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding document the
requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the period of
validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(©) failure to sign a procurement contract in accordance with the terms and conditions set forth in the

bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do so by
the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/we are* not the successful Bidder

SIENEA: .t b et et b e b ae e r et e st aeeaeeae etk b et sreere e
linsert signature of person whose name and capacity are shown)

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

INBITIE! Lottt et b e bbb bbb e b E et e e et bt R ekt e kR e Rt neen b e neeae e e et et eneeeens
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ;
[insert date of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the joint venture
that submits the bid.]
*delete if not applicable / appropriate



Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)
(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Wk DUUIIIBES oo s oo s e 5 i & 5308 & 5o &k £ 5854 § 3509 538 ¥ 50508 5 6 § 5084 it 4 o 02 e o
IR T RREROHTS o5 .05 s 0. 5 0 e 1 i 58 0 5 5 508 A i
Place Of BUSINESS. . ..ottt e
Physical Address. ... ..oouuiiiniiiii i

B2 00 TR

Postal Address. .. ....ouiiitiit it
Full name of Owner/Accounting Officer...........................




2. PROCUREMENT DETAILS

Procurement Reference NO.......oviiieiie e e,

Anticipated Confract DUraAtION: « ... vessses sy ems s smss s s s oms s o 65 s ok 5005 5 0 s o5

Location where work will be done, good/services will be delivered: .............

[insert full name], owner/ representative
o) [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of Collective
Agreements as applicable.

[ am fully aware that failure to abide to such shall lead to the action as stipulated in section 138
of the labour Act, 2007, which include but not limited to the cancellation of the
contract/licence/grant/permit or concession.

BIGHALULES « suas swe vow swnsnion sows sums sws sussoswess
Date: svonesasonswmas S SRS W B

17|

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in relations to
the goods and services being procured under this contract.



01

yoeyq I (FX poeIg) VSO€ or]q 19f1ase] nojod di
yoryq I HO -1 28pLMe) wnjued
(mo[[o X ‘BIualdeA ‘uekH)oe[g)
yoey 19S 1 | VL0Z mpiggzw dyw oid 3af 1ase; nojoo dy
(Mo[]a4 “org ‘Buadely ‘enjg uek)) vVo€z
yoey 19s 1 | 98pLire) upjcocy dyw oixd jafiase] Inojoo dy
yoeg 1| (V901) MUy L€1 dAN 28pLape) 1ouo) Jose dy
(mo][a£ ‘ejualey ‘ueko “yoe[q)
yoeq 198 [ | MppSHIN 04d 1a( 1ose] 1ojod dy J10jeSpuie)
wayl
(s | oug avN
wsuQ | uowys Jod dl LVA
JO | eam) | oud | /1D moyym
A1 ) (dl | Qoud | QvN ooud (VN 1un sansesw | pannbail ‘ou
wuno) | AR | D/ID | wun | LVA el Iad 9o11g « | Joiun Amuen() Spoon) jo uondLosa(g way|
[ I H D d d a ) d \

a3ed s1y3 J0 Uon9s Wo10q Ay USIS PuE Ul [[1] [[BYS SIOpPIg e
uo1ed1110ads 79 UOTJBULIOJUI [BOIUYD9]

(I1x D) won auo 10§ 9o1d [RI10 =

detidodde sjonb .ok oy yoeye aseayd ‘pajonb si Jusfeanbs ue Ji

(H+D+d) dID/41D 1un 1od ayey =f
pajonb s1jusreanbe ue 1, B yim YW —J

ASUSLING BUNES [e303 ST} [[1J PUB 3 - o SUIN[0d Ul-[[1J [[BYS S1oppig

[Guuz o1qng ay1 4q pajjyf aq of)

“Kinug o1qnd ay3 Aq u1 paj1y aq [[eys ( 01 ¥ suwnjo) V.4 Y3 Jo uoneredad jo awr 1y

S¥HAdId OL SNOLLONYLSNI

ALLLNA OI'TdNd dH.L O.L SNOLLONILSNI

9T0T/STOT/EE-DUZ/AY/D "ON JY U WINI0IJ

Juowdinby 0UJO/s[eLIRNEIN SulUTeL [ [ELIRISIUIN JO K19AT[3Q % A[ddnS ™04 NOILYLONO

HTINAIHOS DI ANV SAO0DH A0 LSIT 111 NOLLDAS

01




11

410N0O ON=ON ‘d1dVII'1ddV LON=VN

:S910U A9y

"QUIBU S JISeydIng
uo dn umelp juswnoop s[qenogau urelqo 03 apew st juswAed orep uo Fuireasrd o1er aSueyoxe tod se JudreAInba sie[jo uelqIWeN Ul 3q [[BYS jUage
[820] 3y} 03 9[qeAed aorid oy3 Jappiq oy J]as) ST JUATY [00] 2y} a1aym 3dooxa Aouarmnd ugieio] ut aq Aew sxorddns ugia103 03 djqeAed J1D se pajonb vo11g |

SSHYaAav ANVJNOD 40 FINVN
ONINDIS 40 41LvVd _ JANILVNDIS ‘NOILISOd HNVN
SN *TVIOL
(xej-ueos-Adoo-jund) 193urid uonounynw

yoeq G | JI9se| awoIydouow MPJOOZLIA Stound wnjue 01

yoey 1T SdSN dO91 6

yoeyg 1S 1 [X I0[0D 9 “TX Yor[d S BWXIJ JU] UOURD '8

yoeq SI sdoyde dH 'L

11




Section VI. General Conditions of Contract12

SECTION IV: SPECIFICATIONS AND PERFORMANCE
REQUIREMENT

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET

Procurement Reference Number:

Specifications and Compliance Sheet Authorised By:

Item | Technical Specification Required Compliance of Details of Non-Compliance/
No Specification Deviation
v Offarad (if applicable)
A* B* C D

1. Cartridgefor Hp color laser jet pro M454dw

(black, cyan, Magenta, yellow)
2. Hp Laser toner Cartridge MFP 137 fow (106A)
3. Hp colour laserjet pro mfp 4303fdn Cartridge

230A (Cyan Blue, Magenta, Black, yellow)
4. Hp colour laser jet pro mfp m283fdw 207A

(Black,Cyan, Magenta,Yellow)
5. Pantum Cartridge TL-410H
6. Hp colour laserjet black 305A (Black x4)
[ See attached separate specification
8. Canon Ink Pixma 445 Black XL, 446 color xl
9. 16GB USBs
10. Pantum printers M7200fdw monochrome laser

multifunction printer (print-copy-scan-fax)

Name: Signature:
Position: Date:

Authorised for and on behalf of:

Company




Procurement Policy Unit

(Established under section 6 of the Public Procurement Act, 2015)

Procurement Reference Number: G/RB/ZRC —33/2025/2026

GERERAL CONDITION OF CONTRACT
RESTRICTED BIDDING

[Issued in terms of section 7(1)(i) of the Public Procurement Act, 2015]

(GOODS)

Ministry of Finance

Head Office (6" Floor, room 6.11)
Moltke Street

Private Bag 13295

Windhoek, Namibia

Tel: +264 61 209 2463 |Fax: +264 61 230 179
|Website: www.mof.gov.na/procurement-policy-unit
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Section VI. General Conditions of Contract
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SECTION VII: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall ~ be  subject to the General Conditions of Contract (GCC)
for the Procurement of Works except where modified by the Special Conditions below.

Section VI. General Conditions of Contract

1. Definitions 1.1 The following words and expressions shall have the meanings
hereby assigned to them:

(a)  “Contract” means the Contract Agreement entered into
between the Purchaser and the Supplier, together with the
Contract Documents referred to therein, including all
attachments, appendices, and all documents incorporated
by reference therein.

(b) “Contract Documents” means the documents listed in the
Contract Agreement, including any amendments thereto.

(c) “Contract Price” means the price payable to the Supplier
as specified in the Contract Agreement, subject to such
additions and adjustments thereto or deductions therefrom,
as may be made pursuant to the Contract.

(d) “Day” means calendar day.

(e) “Completion” means the fulfillment of the Related
Services by the Supplier in accordance with the terms and
conditions set forth in the Contract.

() “GCC” means the General Conditions of Contract.

(8) “Goods” means all of the commodities, raw material,
machinery and equipment, and/or other materials that the
Supplier is required to supply to the Purchaser under the
Contract.

(h)  “Purchaser” means the entity purchasing the Goods and
Related Services, as specified in the SCC.

(i) “Related Services” means the services incidental to the
supply of the goods, such as insurance, installation,
training and initial maintenance and other such obligations
of the Supplier under the Contract.

() “SCC” means the Special Conditions of Contract.

16



2. Contract 2.1
Documents
3. Fraud and 3.1
Corruption

(k) “Subcontractor” means any natural person, private or
government entity, or a combination of the above, to whom
any part of the Goods to be supplied or execution of any
part of the Related Services is subcontracted by the
Supplier.

()  “Supplier” means the natural person, private or government
entity, or a combination of the above, whose bid to perform
the Contract has been accepted by the Purchaser and is named
as such in the Contract Agreement.

(m) “The Project Site,” where applicable, means the place
named in the SCC.

Subject to the order of precedence set forth in the Contract
Agreement, all documents forming the Contract (and all parts
thereof) are intended to be correlative, complementary, and
mutually explanatory. The Contract Agreement shall be read as
a whole.

If the Purchaser determines that the Supplier and/or any of its
personnel, or its agents, or its Subcontractors, consultants,
service providers, suppliers and/or their employees has engaged
in corrupt, fraudulent, collusive, coercive or obstructive
practices, in competing for or in executing the Contract, then the
Purchaser may, after giving 14 days’ notice to the Supplier,
terminate the Supplier's employment under the Contract and
cancel the contract, and the provisions of Clause 35 shall apply
as if such expulsion had been made under Sub-Clause 35.1.

(a)  For the purposes of this Sub-Clause:

(i)  “corrupt practice” is the offering, giving, receiving
or soliciting, directly or indirectly, of anything of
value to influence improperly the actions of another
party';

(i)  “fraudulent practice” is any act or omission,
including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, a party

I “«Another party” refers to a public official acting in relation to the procurement process or contract execution.
In this context, “public official” includes Public Entity’s staff and employees of other organizations taking or

reviewing procurement decisions.
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